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Monday 24th June – Thursday 4th July 2019

Information Booklet



All communication is distributed via:
Facebook – Central Coast Dance Festival
Instagram - centralcoastdancefestival
Website - http://www.ccpublicschoolsdance.com.au/home





IMPORTANT DATES FOR 2019

· Annual General Meeting – 
· 4pm Wednesday 6th February 2019 at Kincumber High School
· It is imperative for a representative from your school to attend this as important information is discussed.
· Regional Ensemble Auditions – All will be at Kincumber High School from 4pm-7pm.
· Junior Ensemble (Years 4-6) – Monday 18th February
· Intermediate Ensemble (Years 7-8) – Tuesday 19th February
· Senior Ensemble (Years 9-12) – Thursday 21st February
· Teacher Professional Learning Opportunity 
· Thursday 28th February 2019 at TLSC – The Entrance Campus, 8am-2:30pm.
· No cost, lunch provided.
· Auditions, Google Forms and paperwork due – 
· 2:30pm on Wednesday 3rd April 2019
· Please see page 5 for further information
· Dress Rehearsal dates – 
· Monday 3rd June, Tuesday 4th June, Wednesday 5th June and Thursday 6th June at Laycock Street Theatre
· Performance dates – 
· 24th, 25th, 26th, 27th June, 1st, 2nd, 3rd, 4th July 2019 at Laycock Street Theatre (6:00pm and 8:00pm shows each night)

FORMS CAN BE FOUND IN THESE GUIDELINES, ON THE WEBSITE AND ON GOOGLE FORMS, TO BE SUBMITTED
• SOME forms must still be submitted with your audition package, in hard copy 
• You are required to complete & submit all forms by the due dates
• You will need to complete a new audition package for every separate dance item
• You will need to be signed into Google with your first.last@education.nsw.gov.au log-in before you click on the link.
COMMITTEE CONTACTS FOR 2019
	Committee Member
	Role
	School
	Email
	Contact for

	Samantha Baldwin
	Chairperson
	Point Clare PS
	Samantha.morris15@det.nsw.edu.au 
	
General festival information


	Kirsty McRae
	Chairperson
Treasurer
	Kincumber HS
	Kirsty.Mcrae@det.nsw.edu.au
	
General festival information


	Katrina Dillon
	Sound
	BWSC – Woy Woy
	Katrina.dillon1@det.nsw.edu.au
	
Sound, ARIA & APRA information


	Emmakate DeHenau
	Holding Rooms / Security
	Chittaway Bay PS
	Emmakate.Dehenau@det.nsw.edu.au
	
Dress rehearsals, DVDs


	Emily Proust 
	Website Coordinator
	TLSC – Tumbi Umbi
	Emily.proust@det.nsw.edu.au
	
Help filling in PDF forms & submitting


	
Juliet Mcloughlin
	MC Coordinator
	Niagara Park PS
	Juliet.mcloughlin1@det.nsw.edu.au 
	
Help writing MC announcements & MC auditions





WELCOME 
Welcome to the 30th Central Coast Public Schools Dance Festival 2019. We strongly recommend you take the time to carefully read the 2019 information as there are variations to the 2018 guidelines. We thank you for your interest in dance education in your school and for giving so generously of your time and energy in producing an item for the festival. 
This booklet is designed to assist you with each stage of your preparation and production of the item. Feel free to contact the committee if you have questions that are not addressed in the booklet. 

AIMS
The Central Coast Dance Festival mission is to provide public school students with the opportunity to perform Dance in a professional theatre environment.
The Festival aims to showcase the outcomes of dance education on the Central Coast and to encourage excellence in these programs by: 
· Encouraging the development and teaching of dance programs at school level
· Reflecting the ethos and standards of public education – with particular reference to age appropriate and gender appropriate values
· Providing an opportunity for the school and wider community to recognise dance as an art form
· Encouraging the pursuit of excellence in Dance
· Providing an opportunity for students to work towards a quality performance in a professional venue
· Presenting an original, entertaining and professional event, which provides a positive and memorable experience for both teachers and students

As Department of Education and Communities Employees the following policies must be adhered to when developing your performance piece:
· Code of Conduct
· Child Protection
· Student Welfare


AUDITIONS
· AUDITIONS, ALL RELEVANT PAPERWORK + MUSIC ARE DUE 
BY WEDNESDAY 3RD APRIL 2019 NO LATER THAN 2.30PM – USB OR YouTube audition clip/s and paperwork submitted after this time will not be considered for inclusion in the Festival.
· ALL paperwork must be included in this package for your audition to be considered
· Please visit the Central Coast Dance Festival Website and read the guidelines – THEY HAVE BEEN UPDATED. Changes are made yearly and failure to follow the guidelines could result in non-inclusion of the festival. 
· Please ensure ALL copyright information is provided. It is recommended that you purchase your song from iTunes and record the purchase number.
· Music must be submitted and clearly labeled on a separate USB with package. 
· When submitting a USB please ensure that it is clearly labeled and double check that the file opens on multiple devices before submitting. Double check the format you have saved it as.
· If submitting YouTube link please copy and paste your URL and check it before submitting. 
· Please check your school calendars for availability for rehearsals & performances. If any changes since your intention form please email Samantha.morris15@det.nsw.edu.au before WEDNESDAY 3RD APRIL 2019.
· Each item requires it’s own individual package (you may include them in the same envelope but please separate your auditions with a plastic sleeve). 
· SUBMISSION of Audition Package : Please select one of the following venues to deliver your audition package to: 

YOU MUST SIGN YOUR PACKAGE IN WHEN YOU DROP IT OFF.

Kirsty McRae – Kincumber High School BEFORE 2:30pm

Samantha Baldwin – Point Clare Public School – BEFORE 2:30PM

Megan Cruwys – Wyong Public School BEFORE 2:30pm


 GOOGLE FORMS: AUDITION CHECKLIST 2019
 GOOGLE FORMS: AUDITION INFORMATION & COVER SHEET
 GOOGLE FORMS: AVAILABILITY FOR REHEARSALS & PERFORMANCES

1. AUDITION INFORMATION

Selection for the program will be by YouTube link OR USB. See page 7 for a step by step guide to uploading your footage to YouTube. 
1.1 The audition video must be at least 1⁄2 the length of your total music. Eg If your item is 4 minutes, then submit at least 2 minutes of choreography for your audition video.
1.2 Continue to play out the entire soundtrack to the end of the dance if your dance is incomplete, so the committee can hear what your music is for programing purposes, (with no movement).
1.3 It should show a strong concept, development of technique and performance quality.
1.4 Movement should be set considering your spatial design and structured and not all performed in unison.
1.5 The dance is filmed from the front, with every student visible within the camera frame. 
1.6 The dance is not filmed too far away, preventing detail of movement to be viewed.  
1.7 Any props being used must be shown as part of the choreography.
1.8 One item per YouTube link. View your YouTube link before sending. Label your YouTube link with school, company (if applicable), year group & name of item.
1.9 Late submissions will not be accepted into the Festival. 

 SEE PAGE 7 FOR “HOW TO GUIDE” FOR YOUTUBE UPLOADS






HOW TO GUIDE – YOUTUBE UPLOADS FOR AUDITION
1) Keep camera static and check sound recording levels/balance

2) Save video file to your computer/phone camera roll and Save As: "CCDF 2018", school name, title of item. 

3) Visit www.youtube.com and create an account:


4) ‘Sign In’ to www.youtube.com: use your @education.nsw.gov.au account 


5) Select ‘Upload’
[image: Macintosh HD:Users:EleishaTaylor:Desktop:Screen Shot 2017-11-24 at 11.32.10 am.png]

6) Follow the instructions onscreen to upload your video.

7) Once uploaded, on the privacy settings select ‘unlisted (anyone with the link can view)’. This is important as selecting this setting means that the general public can’t view the link. Once you have done this, ensure you select ‘Save Changes’.

8) When this is finished, you will be given a URL for your video. Copy this URL into a document and save it. 

9) Email the document or simply copy and paste the link into email to Samantha.morris15@det.nsw.edu.au

10) Ensure you check the link before sending. 



2. NOTIFICATION OF INCLUSION IN THE FESTIVAL
The contact teacher will be notified via email of inclusion in the Festival by the end of Week 2 Term 2, and written feedback will be provided where necessary.
A 2nd video may be requested if deemed necessary by the Festival Committee. Schools who do not submit this may risk exclusion from the festival.
Changes cannot be made to the program once it is finalised by the committee. 

PERFORMANCES
Performances are at Laycock St Theatre, Laycock St, Gosford
This year there will be eight (8) evening performances. The first will be a 30th anniversary showcase with only one performance that night. The remaining 7 nights will each have the traditional two (2) shows per night. One show at 6:00pm and the second at 8:00pm. Each of these seven (7) shows are a different program and each item will only be required to attend one night. 
Each performance runs for approximately 1 hour with no interval.
	DATE
	SHOW
	 TIMES

	Monday 24th June
	30th Anniversary Showcase
	One show only – start time to be announced

	Tuesday 25th June
	Show A
	6:00pm and 8:00pm

	Wednesday 26th June
	Show B
	6:00pm and 8:00pm

	Thursday 27th June
	Show C
	6:00pm and 8:00pm

	Monday 1st July
	Show D
	6:00pm and 8:00pm

	Tuesday 2nd July
	Show E
	6:00pm and 8:00pm

	Wednesday 3rd  July 
	Show F
	6:00pm and 8:00pm

	Thursday 4th July 
	Show G
	6:00pm and 8:00pm



Reminder that you must upload your performance evacuation list to google forms BEFORE 12:00pm the day prior to your performance
 PERFORMANCE EVACUATION FORM WILL BE A GOOGLE FORM IN 2019
FESTIVAL GUIDELINES

3. CHOREOGRAPHY

3.1 Departmental teachers who are members of staff at a DoE school and/or students of DoE schools should choreograph items for inclusion in the Dance Festival. Student choreography must be developed with the supervision of a departmental teacher at that school.
3.2 Choreographers should be a student or teacher at the school involved. The hiring of outside dance teachers or university students to prepare items is discouraged as it is considered to be inequitable and counterproductive to developing teacher expertise. In some circumstances a parent or community volunteer may assist a supervising DoE teacher 
3.3 Focus on individual performers or soloists within an item is discouraged.
3.4 All items should reflect the outcomes of the K-6 Creative Arts/7-12 Dance syllabi.
3.5 All choreography should employ Safe Dance Practices and be suitable for performance on a stage of 12m x 8m.
3.6 All choreography must be original and is not to be plagiarized from YouTube or studio dance items. Not adhering to this will risk your inclusion to the festival – this is a breach of copyright.

Successful items contain strong theme, appropriate music choice and movements, and are appropriate for your students. Refer to the K-6 and 7-12 dance syllabi for guidance in the elements of composition. 
When composing your work consider the following to vary and contrast the movement:
· Have different groups of students performing simple varied movements simultaneously
· Unison choreography should form only part of your dance
· Contrast locomotor (travelling) movement and non-locomotor (non-travelling) movement 
· Work on a variety of levels – standing, kneeling, on the floor, jumping
· Develop a movement phrase, which can be repeated throughout your dance
· Move in lines, circles, triangles, squares, diagonals and staggered lines
· Perform the same movement in different directions
· Dancers not on the stage throughout the whole item 
· Incorporate entrances and exits 

 PAGE 6: HOW TO GUIDE – YOUTUBE UPLOADS FOR AUDITION

4. ITEM NUMBERS & DURATION OF ITEMS

Primary items – up to 3 mins
Secondary items – up to 5 mins

4.1 Items must contain no less than 8 and no more than 22 dancers
4.2 Any exceptions for smaller elective classes in Secondary Schools must be submitted in writing with the Audition Package, however, does not mean automatic inclusion in the audition process.
4.3 Requests for time extensions must be made at the time of Audition to Samantha Baldwin at Point Clare PS or Kirsty McRae at Kincumber HS. 
4.4 Teachers may be asked to shorten their item if the committee feels it lacks variety and development. 
4.5 Any variation to 4.1 or 4.3 may risk inclusion in the Festival.

5. SELECTING YOUR MUSIC & MUSIC REPRODUCTION
The music you choose drives the theme and provides inspiration for your movement. Try to be original and creative when choosing your music. Please ensure each track of music selected is appropriate to participants’ age and abilities and does not contain inappropriate language. If the Committee feels that the music is inappropriate you may not be considered for inclusion. 
Ensure you have done the following before submitting your music: 
5.1 When selecting your music or creating your soundtrack from multiple songs stay within the time allocations; up to 3mins for Primary, or up to 5mins for Secondary.
5.2 There should be no variation in sound levels or any audible clicks or bangs on your soundtrack. 
5.3 When more than one track is used there may be multiple levels in volume. It is recommended that you equalise the levels at a recording studio or in order to improve the quality of your music. Contact Katrina Dillon at Brisbane Water Secondary College – Woy Woy Campus for support
5.4 Bring a labeled backup thumb drive to the dress rehearsal and performances. 
5.5 All Audition Packages must include a printed copy of all lyrics. Please ensure these are relevant and appropriate to the age of performers and suitable for public performers e.g. no inappropriate language or suggestive lyrics.

SOUND INFORMATION SHEET
FOR MUSIC TO BE EDITED BY CCDF COMMITTEE
A HARD COPY OF THIS PAGE MUST BE SUBMITTED WITH AUDITION PACKAGE

	TEACHER IN CHARGE 

	SCHOOL


	TEACHER EMAIL

	SCHOOL EMAIL


	TEACHER CONTACT PHONE NUMBER

	SCHOOL PHONE

	NAME OF ITEM:


	NAME OF SONG:


	HAVE YOU ENCLOSED YOUR MUSIC AS AN MP3 FILE ON USB?             
	YES         NO

	I HAVE EDITED MY OWN MUSIC:     
	YES         NO       

	I NEED MY MUSIC EDITED:    
	YES         NO       

	EDIT INFORMATION (NEXT PAGE) HAS BEEN COMPLETED IF NEEDED        
	YES         NO          



In order for the CCDF committee to edit your music, you will need to do the following :

· supply EXACT information on what you need done eg. Cuts, fades, track times, duration of songs etc…

All information for edit cuts MUST be provided on the edit information sheet. IF YOU DO NOT REQUIRE YOUR MUSIC TO BE EDITED, PLEASE DO NOT FILL OUT THE EDIT INFORMATION SHEET. If you have a number of cuts, please copy the table if needed. 

· More than one cut or difficult cuts, the teacher in charge must be prepared to meet with the sound people.
· Any missing information, sound will not be completed for the festival.

If you have any questions, please contact Katrina Dillon at Brisbane Water Secondary College – Woy Woy Campus by email at katrina.dillon1@det.nsw.edu.au

Please complete the table on page 13 as accurately as possible if you require your music to be edited.
To assist, 3 examples have been done for you on page 12.


EDIT INFORMATION - SAMPLE

	Edit No.
	Song Title
	Beginning Time of Edit
	Ending Time of Edit
	Total Duration of Song
	Last lyrics if applicable

	Eg 1
	Footloose
	Start fade at 2:57
	3:00
	3:00
	“Kick off the Sunday shoes”

	Eg 2
	Footloose
	Cut at 3:00
	3:00
	3:00
	

	Eg 3
	Footloose
	Cut at 1:50
	Cut out 10 seconds to finish at 2:00
	3:00
	Lyrics to be cut out “Footloose, Footloose, now I’ve gotta cut loose”



Additional Information: 
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
         
EDIT INFORMATION - BLANK

	Edit No.
	Song Title
	Beginning Time of Edit
	Ending Time of Edit
	Total Duration of Song
	Last lyrics if applicable

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Additional Information: 
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


6. COPYRIGHT CLEARANCE – MUSIC, MOVEMENT AND COSTUME
Each school must gain copyright clearance for music, sound effects used in their soundtrack by submitting the ARIA form. The copyright clearance may incur a fee from ARIA. Schools will be individually invoiced if a fee is incurred. Refer to the Arts Unit Copyright information below.
6.1 Copyright information must be completed accurately. 
6.2  Any Disney tracks will NOT be accepted.
6.3  A separate sheet must be completed for each piece of music used and submitted with the Audition Package.
6.4  Must have evidence of purchase of music choice. ITunes or CD are only accepted. Any illegal downloading, such as YouTube or Spotify will be breach of APRA laws and your item will not be accepted. You must adhere to the APRA guidelines in order to be considered.

 GOOGLE FORMS: APRA & ARIA COPYRIGHT APPLICATION

Please read the following information carefully before making your final decisions regarding your choice of music for the CCDF.

ARTS UNIT - State Dance Festival Copyright
The Dance Festival Committee adheres to all copyright laws. To support the Dance Festival Committee, please abide by the following general copyright guidelines. 
· You must make sure that any music you use comes from a legal source. This can be a commercially purchased CD or a legal online provider. If you’re not sure if you are using a legal online provider, check the Pro-Music website: http://www.pro-music.org/legal-music-services-australasia.php  
· If you are choosing a song from a movie or musical (including Disney) you must make sure that your performance is not portraying any themes, characterisations, theatrical elements or storyline from that movie or musical. This includes using similar costuming that is used in the movie or musical. 
· Please note: If you do want to do this, you must seek further permission. Contact APRA AMCOS at theatre@apra.com.au to begin this process and make sure you leave at least 10 weeks lead time. Please undertake this process before you begin choreographing as you may not be able to obtain permission and therefore be required to use a different song. 
If you need to change your music for any purpose (i.e. to fit into time constraints) then it is important to note the following: You cannot: 
* Mix/remix: For example, restructure or combine the music with other sounds to create a new version or alter a sound recording so that it is different to the original by adding, removing or using elements of the existing sound recording 
* Sample: For example, take a portion of the sound recording or musical work and reuse it in a new context 
* Segue: For example, blend the end of a song with the beginning of another, which includes crossfading 
* Debase: For example, alter the meaning or quality of the song or subject it to derogatory treatment 
* Arrange: For example, change the structure, instrumentation, melodic content or lyrics of the music 
· Please note: If you want to do any of the above, you must seek permission from the record company label to do so. The relevant record label will be noted on the back of the CD or in the album details on a legal digital download next to the copyright protection mark (i.e. the ℗ notice). If you are unsure of who the record label is, you can contact ARIA (www.aria.com.au). Again, this can take some time and you may not be granted permission so you must undertake this process before beginning your choreography and be prepared with a back-up song. Some examples of what you can do without further permissions are: 
* Use only sections of the song to fit in with performance time constraints (i.e. cut out the final verse) 
* Play portions of multiple recordings back to back to create a medley as long as they are not cross-faded 
* Fade songs in and out so long as one song is not being faded into another which would be a cross-fade 
If you need to seek further permission for any of your music use, please ensure you do so with ample time available to you. Permissions are not always granted which means you may be required to use a different work. If you do require further permissions, the Dance Festival Committee will require written proof from the copyright owner noting that you sought the correct permissions for your use. If you have any questions, please contact the Copyright Division of the DoE Legal Services Department or the Educational Licensing Department at APRA AMCOS on 02 9935 7900. 
7. SAFE DANCE GUIDELINES
Students must always warm up and cool down before and after they perform. Do a cardiovascular warm up first before attempting to stretch. This makes the muscles more pliable before flexibility work and before being ready to dance. Warm up all major joint areas and muscle groups. 
Students must dance within their own capabilities. Do not execute movement that extends past a student’s range of flexibility, strength, endurance or training. 
Always dance with awareness of alignment, i.e. knees over toes 
Use the centre at all times. This means pressing the stomach back to the spine and flattening out the stomach. 
Please be aware students with plaster casts are not permitted to rehearse or perform.
The following can be considered to be unsafe depending on the student’s training and you may be asked by the committee to omit them from your item:
· Splits 
· Back bends without support
· Gymnastic tricks/movements e.g. flips, forward/backward rolls, walkovers 
· Heavy landings from jumps or into the floor
· Rolling up onto the neck/backward or full neck rolls
· Break dancing movements such as the ‘worm’ and head spins
· Knee slides or drops 


8. COSTUMES
Costumes need not be elaborate or expensive to be eye-catching. Costumes should support your item concept, and complement the movement intention. 
Any costume design should be appropriate to the performer’s age, sex and body shape. The dignity of students should be respected at all times.

 PAGE 17: COSTUME DRAWING

COSTUME DRAWING
A HARD COPY OF THIS PAGE MUST BE SUBMITTED WITH AUDITION PACKAGE
	NAME OF ITEM

	



	SCHOOL

	



	CONTACT TEACHER/S
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Costume guidelines: 
8.1  All costumes should respect the dignity of ALL performers.
8.2  Complete costume changes at the side of stage area during items are not permitted.
8.3  Costumes that include midriffs, low neck lines, low-sitting hipsters etc are not acceptable. A modest neckline – it should be high enough that the girl’s cleavage is not exposed and when arms are raised, the top does not ride up so the waistline is exposed.
8.4  Bra straps and underwear should not be visible when dancing.
8.5  If your dancers are wearing a two-piece costume, a leotard could be worn underneath 
8.6  Dancing in socks is prohibited.
8.7  No false fingernails.
8.8  Careful pinning of headwear and hair accessories is required. 
8.9  Rehearse in costumes prior to the dress rehearsal and performances at the Laycock St Theatre, and make any necessary alterations.
8.10 Good grooming is an essential part of onstage presentation. Hair should be well groomed and pulled back from faces. The use of aerosol hairspray and deodorant is not permitted in the building. 
8.11 Jewelry is not permitted unless it is part of the costume. 
8.12 All items require full costume at Dress Rehearsal at Laycock Theatre.
8.13 The Chairperson and Artistic Directors have the right to veto items from the Festival should costumes be deemed inappropriate. 


9. PROPS

9.1 Props should be appropriate to the item context and be able to be moved with ease. 
9.2  All props must be brought and removed on the night of performance only, they cannot be left at the theatre.
9.3  All props must be labelled with school, item name and contact teacher. 
9.4  There is a Work Safe limit of 25kg on all props. Please ensure your props comply with this otherwise they will be rejected at rehearsal.
9.5  All information regarding props must be included in the Audition Package.
 PAGE 19: STAGING

STAGING
A HARD COPY OF THIS PAGE MUST BE SUBMITTED WITH AUDITION PACKAGE

	NAME OF ITEM

	



	SCHOOL

	



	CONTACT TEACHER/S

	



	ARE YOU USING PROPS

	
YES            OR            NO


If YES please list:




	BACK DROP

	
BLACK         OR           WHITE


	ITEM START

	
ON        OR       OFF        STAGE


	ITEM FINISH

	
ON      OR       OFF          STAGE











10. LIGHTING
Consider the following before submitting your technical & lighting requirements:
· Tasteful use of lighting can greatly enhance your item 
· The predominant colour of your costumes 
· The mood you wish to create 
· Colours and shapes can be projected onto the white screen (cyclorama) at the back of the stage or you can choose to use the black tabs, which give depth to the stage. 
· Keep lighting cues to a minimum 
· If you are not sure what you want, ask the lighting manager during your rehearsal 

 PAGE 21: LIGHTING 
















LIGHTING
A HARD COPY OF THIS PAGE MUST BE SUBMITTED WITH AUDITION PACKAGE

	NAME OF ITEM

	



	SCHOOL

	



	CONTACT TEACHER/S


	

	LIST ANY SPECIAL NEEDS OR EFFECTS FOR YOUR ITEM

	












	COSTUME / COLOUR SCHEME

	















11. MC INFORMATION (ITEM & AUDITIONS)
You will need to write a blurb about your item for the compere to read for the performances. This blurb should be 50 words or less.
Sample: “The sea is a mysterious and ever changing part of our world. On the floor of the ocean crabs, fish, lobsters and mermaids live in harmony. Join the students from XXX primary school as they take you to the wonderful world “Under the Sea”. 
Please email juliet.mcloughlin1@det.nsw.edu.au if you require assistance in writing your MC announcement.   
 GOOGLE FORMS: MC ANNOUNCEMENT 2019
MC AUDITION INFORMATION


We are again looking for students – both Primary and Secondary, to take part in an audition, to be selected to present the 2019 Dance Festival Programs. These students may be selected from your public speaking, debating, drama, GATS, English and related programs.

It would be greatly appreciated if this information 
could be passed on to any teacher interested in or who is able to pass the audition details and performance expectations, on to interested and capable students at your school.

Please note – Primary Schools are asked to nominate/send no more than 2 students per school to the MC auditions. High Schools may nominate/send up to 4 students per school.

If you have any queries, please contact us at: 
juliet.mcloughlin1@det.nsw.edu.au

MC AUDITIONS

Audition date :	
· Auditions will be held via youtube upload & are due by 2:30pm Monday 6th May (Week 2 Term 2) 

Audition application:	
· The start of the video audition, students must identify their name, year and school prior to reading the supplied sample scripts

RSVP : 	Teachers - please fill in the Google Form (MC Audition Application 2019). More information regarding audition times and scripts will be emailed to contact teachers the week before the audition.
					
		 

Expectations:	Students selected will be asked to wear their full school uniform on the evening/s they are presenting. They will also need to find their own way to and from Laycock St Theatre in Gosford on the evening/s they are presenting.

In the event a student auditioning is part of a group performance in the Central Coast Dance Festival, they will be unable to perform the role of MC and their dance piece in the same show.

For the audition, students will be asked to read from previous dance festival MC announcements.


 GOOGLE FORMS: MC AUDITION APPLICATION 2019


12.  STUDENT PARTICIPATION & PUBLICITY CONSENT FORM & PARTICIPATION & PUBLICITY CONSENT

During the Festival, your students may be photographed for local newspapers or videoed for local television stations. For your item to be eligible it is essential that all of your students complete the Student Participation and Publicity Consent. Print this form to distribute to students and retain at school. Then submit the Participation & Publicity Consent RSVP online. 

 GOOGLE FORMS: PARTICIPATION & PUBLICITY CONSENT RSVP 2019
















STUDENT PARTICIPATION & PUBLICITY CONSENT 2019
Parents and Guardians are asked to complete this form and return it to your school's Dance Festival supervising teacher as soon as possible. 

I give permission for 
______________________________________________________________ (Student’s name) 
to perform in the Central Coast Public Schools Dance Festival and to be involved in promotional activities for this event. 
This may include still and video photography. I approve the later use of any audio or video recordings or still photographs associated with the event, for the promotion of the Central Coast Public Schools Dance Festival. 

Parent / Guardian Name (please print): 

_______________________________________________________________

Parent / Guardian Signature: 

_______________________________________________________________

Date: ___________________________________

13.  RISK MANAGEMENT

The Dance Festival committee undertakes a risk management in consultation with the Laycock St Theatre. Schools are required to complete their own school’s risk management plan in accordance with their school risk management and excursion policies. Risk managements will be posted on the website.

14. REHEARSAL ORGANISATION
Audition package – you MUST check your school calendars and ensure you fill this information in correctly. Once the rehearsal schedule is done, NO changes can be made.
Dress Rehearsal at Laycock St Theatre:
· Arrive approximately 30mins before your allocated start time
· Groups are to meet supervising teachers outside Laycock St Theatre. All groups must enter and exit the auditorium, as one group accompanied by their DoE supervising teacher, via the foyer. There is to be no meeting of groups or waiting inside the theatre foyer. Please be aware that the box office is a place of business and will be operating each day of our rehearsals. 
· Students may not use the toilets in the foyer at any time. If students need to go to the toilet, a teacher must go with them, and they must use the toilet that is side stage.
· Groups will not be permitted entry or exit via the side stage doors as in previous years. 
· Parents/Carers are not permitted into the theatre during dress rehearsals
· All supervising teachers must hold a current Working With Children Check
· Schools are to rehearse in full costume, including hair and make-up and with any necessary props
· Reminder to bring a back up copy of your music on the day
· You must email your evacuation list prior to the day of your rehearsal & upon arrival, check it off with Emmakate DeHenau
· Photos may be taken on the day of your rehearsal
· Performance supervision badges and DVD information will be handed to one supervising teacher from each school on the day of rehearsals
 DRESS REHEARSAL EVACUATION FORM WILL BE A GOOGLE FORM IN 2019
Should there be more than one item from your school, you will need to submit separate google forms for each group NOT a whole school list
15. PHOTOGRAPHS / VIDEO
Photos and videos are not permitted to be taken from side stage during performances
Group photos will no longer be taken by a photographer on the day of dress rehearsals. If you would like photos of your group, you will need to organise this at school.
The Committee is looking to extend the trial of the 2018 student photographer program. The selected student photographers will be taking photographs at the dress rehearsal of school groups who have publicity consent. The Committee will endeavor to distribute these images to the supervising teacher, where appropriate.
All items will be videoed during the performances and these are available for purchase as a group order through school. You are only permitted to purchase the item/s from your school.
16. CONDITION OF ENTRY & SUPERVISION
Your dance group must be supervised at all times at Laycock St Theatre, including the dressing rooms, side stage and back to the dressing room. Supervising teachers are not to arrive after or leave before their students. 
All staff must have a current Working With Children clearance
The holding room doors will not open until 6:00pm each night. It is the teacher’s responsibility to gather the entire group of students together and enter the holding room.
Once your dance group is in the holding room, they are not to leave until a committee member arrives to escort them to line up at the door that leads to the stage. The supervising teacher must stay with their group at all times. 
Photography and video from side stage is not permitted during the performances.
Please inform students to bring as little with them as possible. Theft can be a problem and we recommend that performers bring no valuables and keep baggage to a minimum. Mobile phones are to be turned off in the backstage area. No responsibility will be taken for stolen money, belongings or mobile phones. 
It is the supervising teacher’s responsibility to ensure that students obey the rules and guidelines.

 GOOGLE FORMS: PRINCIPAL’S ACKNOLWEDGEMENT OF SUPERVISION
17. THEATRE ETIQUETTE
All students must observe the rules of the theatre. Students are not to meet or wait inside the theatre or use the foyer area as a waiting or dressing area. Students must not wear their costume in the foyer area. Students, who are arriving dressed and ready to perform, should go straight to the holding room.

Out of respect for the choreographers and students in the show, please advise parents to not leave the auditorium during an item. Please encourage them to stay and watch for the entire show rather than leaving after their child has performed.

Please find on the following page an outline of conditions of entry to Laycock St Theatre. You are welcome to send this home with your participating students. 














Conditions of entry to Laycock St Theatre during the Central Coast Public Schools Dance Festival.
Please copy and hand out the following information to all students involved in the festival.

	Conditions of entry to Laycock St Theatre during the Central Coast Public Schools Dance Festival 
· No chewing/ bubble gum allowed inside Laycock St Theatre
· Only bottled water allowed inside the holding rooms
· No use of aerosol hairspray or deodorant
· No changing or applying makeup in toilets
· Holding rooms must be cleaned up before leaving. It is your responsibility to put your rubbish in the bin, not your teachers. Please bring a tarp to sit on
· No kissing OR writing the walls/ mirrors, etc. 
· No talking in the corridor near the stage door or coming down or up the stairs. All noise can be heard on the stage 
· No running in the corridors, foyer, auditorium etc.
· If a committee member or your teacher gives you an instruction, act immediately. This will allow for a smooth, enjoyable running of your dance festival.
· Entry to Don Craig holding room during evening performances is via the glass doors on the Pacific Hwy side of the theatre (opposite KFC)
· Entry to the side holding room during evening performances is via the side stage door (located near the stage roller door (between the theatre & fire station)
· The marquee will be placed in the Laycock St Theatre staff carpark – located between the theatre and the fire station





We thank you for your co-operation,

Central Coast Dance Festival Committee
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